
A DBE is a small, for-profit 
business concern that is at least 
51% owned and controlled by 
socially and economically 
disadvantaged individuals. The 
US Department of Transporta-
tion’s DBE Program is designed 
to foster equal opportunity for 
minority, female and 
disadvantaged business owners 
on federal-aid transportation 
projects, and for helping them 
improve their business efficiency 
and flexibility. 

This monthly  newsletter is pub-
lished by the ITD’s DBE Suppor-
tive Services as an informational 
and educational resource for 
DBEs, contractors, consultants 
and federal-aid agencies on 
EEO, procurement and business 
issues. If you’d like to receive this 
newsletter regularly, please con-
tact us  for a free subscription.  

— Liz Healas, Editor 

January 2008    Volume XVII    No. 4 

What is  a  DBE? 

Where in Idaho is this? See page 2 

Published by the Idaho Transportation Department  

DBEs, have you read the Executive 
Summary of ITD’s Draft Disparity 
Study? (it can be found at 
www.itd.idaho.gov/civil/
disparity.htm.) If you haven’t taken a 
look at it yet, you really should take a 
moment, because this might directly 
affect your business. 

Reintroduction of the DBE con-
tract goals program is not recom-
mended at this time because 
other strategies appear to better 
address the disadvantages facing 
minority- and women-owned 
firms in the Idaho transportation 

(Continued on page 4) 

Pending Changes to DBE Program? 
What if ITD were to go to a race/gender-neutral program — in other 
words, stop setting project-specific goals on federal-aid projects? Do you 
have the flexibility to adapt? 

Inside … New DBEs … February Training Events … Legal Aid for Small 
Biz … WPCM Training … Busted! Tales from the OIG … ISBDC 
Consultant is a Star … EEO/AA Workshops  … Ignorance is NOT Bliss 

How well do you know your ITD con-
struction contract? More importantly, 
how well do you understand it? What 
are your responsibilities? What are 
ITD’s responsibilities?  

If you bid or perform on ITD projects, 
attending this workshop is an absolute 
necessity! Attendees will become 

(Continued on page 2) 

Back by Popular Demand: ITD  
Construction Contract Training! 
Presented  by Doug Chase, Assistant Construction Engineer for ITD 
Contract Administration, along with Ron Mackelprang and John Ingram, 
these half-day workshops are the ultimate authority on ITD’s Standard 
Specifications For Highway Construction and contract provisions. 

www.itd.idaho.gov/civil/disparity.htm
EHealas
Note
Double-click on the blue paperclip to download the registration flyer.




ITD Construction Contract 


Administration 


Free to DBEs, ITD Employees 


& all Contractors  


These half-day workshops — presented  by Doug 


Chase, Assistant Construction Engineer for ITD Contract 


Administration — are the ultimate authority on ITD’s 


Standard Specifications For Highway Construction.  


If you bid or perform on ITD projects,  
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More importantly, how well 


do you understand it? What are your 


responsibilities? What are ITD’s re-


sponsibilities? Here’s your chance to get 


expert explanation and interpretation of 


construction contract specifications 


straight from the source. 


How well do you 


know your 


Spec Book? 


Company/Organization 


Mailing Address 


City/State/Zip 


Phone Fax  


E-mail  


People Attending  


 


Location Attending  


Rigby 
February 19 


Idaho Transportation 
Department 


District 6 Conference 
Room 


206 N. Yellowstone Hwy 
1:00pm-5:00pm 


Coeur d’Alene 
February 5 


Idaho Transportation 
Department 


District 1 Conference 
Room 


600 W. Prairie 
1:00pm-5:00pm 


Boise 
March 7 


Idaho Transportation 
Department  
East Annex  


(behind HQ Building) 
3311 W. State Street 


8:00am-Noon 


Circle the workshop you will be Circle the workshop you will be attendattendinging  


 Bidding Requirements & 
Conditions 
 Award & Execution of Contract 
 Scope of Work 
 Control of Work & Materials 


What topics would you like to discuss? 
 


Topics will include: 


Please call one week in advance if you have special needs that require attention. All programs are offered on a non-discriminatory basis.  


Please fill out this form, and mail it to DBE 


Supportive Services at PO Box 7129, Boise, 


ID 83707-1129, or fax it to (208) 332-7812.  


For more information, call (208) 334-4442 / 


Toll-Free (800) 634-7790,   


or e-mail civilrights@itd.idaho.gov. 


Don’t forget to bring your Standard 


Specifications for Highway Construction book 


with you to the workshop. If you do not have 


one and you are a certified DBE, call DBE 


Supportive Services, and we will provide you 


with one free of charge. 





EHealas
File Attachment
contractadmin.pdf



 

Liz Healas, DBE Supportive Services Coordinator  (208) 334-8567 
E-mail: elizabeth.healas@itd.idaho.gov   

Debby McCarthy, DBE Supportive Services Assistant (208) 334-4442 
E-mail: debby.mccarthy@itd.idaho.gov  

Facsimile Machine (208) 332-4190 

Toll-Free Number (800) 634-7790 

Visit us on-line at www.itd.idaho.gov/civil/external.htm 

Office Location & Mailing Address:  

3311 W. State Street, Room 300B / PO Box 7129, Boise, ID 83707 

(Office Hours are 8am - Noon, 1pm - 5pm, Mountain Time)  

Welcome New DBEs! 

BlueRye Ecological Services  
Marilyn K. Nielson, Proprietor 
PO Box 722, Tekoa, WA 99033 
Phone: (509) 284-2797  
E-mail: marilyn@bluerye-ecological.com  
Homepage: www.bluerye-ecological.com  
Ecological Consulting: wetland delineation, botanical inventory, biological as-
sessment, survey planning and implementation, mitigation planning and imple-
mentation, reclamation monitoring, threatened and endangered species sur-
veys, EA/EIS preparation. 

Fast Formliners, Inc.  
Kevin L. Pangilinan, President 
115 W. Flier, Suite 109, Pacific, MO 63069  
Phone: (636) 271-6291  FAX: (636) 271-6297  
E-mail: kevinpangilinan@sbcglobal.net   
Homepage: www.fastformliners.com  
Concrete formliner manufacturer 

Preacher Steel  
Lloyd Preacher, Sr., Proprietor 
PO Box 1436, Blackfoot, ID 83221  
Phone: (208) 785-3455   FAX: (208) 785-3455  
E-mail: lloydpreacher@hotmail.com  
Placement of iron, bridge, structural and reinforcing, ornamental, range fenc-
ing, chain link, small excavating. 
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Answer to December Issue: Craters of the 
Moon National Monument, US-20. 

DBE Suppor t ive Ser v ices 

Clue for this month’s “Where in Idaho is 
this”? (front cover).  It’s a little hard to 
miss this looming over the Camas Prairie.  
Go there for the museum, or a spiritual 
retreat … not to mention their annual 
Raspberry Festival and Victorian Tea.  

familiar with ITD construction contracts, 
and learn about good contract 
administration practices.  

Here’s your chance to get expert expla-
nation and interpretation of construction 
contract specifications straight from the 
source. Topics will include: 

• Bidding Requirements & Conditions 
• Award & Execution of Contract 
• Scope of Work 
• Control of Work & Materials 

These half-day workshops will be held in 
three locations: 

February 5, 1:00pm—5:00pm 
ITD District 1, Coeur d’Alene 

February 19, 1:00pm—5:00pm 
ITD District 6, Rigby 

March 7, 8:00am—Noon 
ITD HQ East Annex, Boise 

These free workshops are open to all 
contractors. Call DBE Supportive Ser-
vices for a registration flier right away, or 
visit www.itd.idaho.gov/civil/pdf/
contractadmin.pdf. 

(SPEC TRAINING, Continued from page 1) 

www.itd.idaho.gov/civil/external.htm
www.itd.idaho.gov/civil/pdf/contractadmin.pdf
www.bluerye-ecological.com
www.fastformliners.com
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Events  in  Febr uar y  

    1 Federal Storm 
Water & Wetland 
Regs ISBDC 
Nampa  
(208) 426-1839 
www.idahosbdc.org 

2 

4  5 ITD Con-
struction Con-
tracts Coeur 
d’Alene (see cover 
story) 

6 7 Federal Storm 
Water & Wetland 
Regs ISBDC 
Lewiston  
(208) 426-1839 
www.idahosbdc.org 

8 9 

11 12 How to Prop-
erly Insure Your 
Biz ISU Workforce 
Trg Pocatello 
(contact info above) 

13 QuickBooks for 
Construction Spokane 
SRBC (contact info left) 

Understanding Labor 
Law & How It Affects 
Your Biz Twin Falls 
ISBDC (208) 732-6455 
www.csi.edu/support/
ISBDC 

14 
 
 
 
Biz Start-Up  
Pocatello ISBDC  
(208) 232-4921 
www.idahosbdc.org 

15 16 

18 President’s 
Day  

State Holiday 
 

19 ITD Con-
struction Con-
tracts Rigby (see 
cover story) 

 

20 Marketing Strate-
gies for Small Biz 
Spokane SRBC 
(contact info above left) 

Growing Your Biz ISU 
Workforce Trg Poca-
tello (Contact info 
above left) 

21 22 23 

25 26 Outstanding 
Customer Service 
ISU Workforce Trg 
Pocatello (Contact 
info above) 

27  Federal Storm 
Water & Wetland 
Regs ISBDC Idaho 
Falls (208) 426-1839 
www.idahosbdc.org 

 

28  Federal 
Storm Water & 
Wetland Regs 
ISBDC Pocatello 
(208) 426-1839 
www.idahosbdc.org 

29 Flagger Certi-
fication Ontario 
BizCenter (contact 
info above right) 

 

Mon Tue Wed Thu Fri Sat 

ITD Water Pollution Control Manager 
Trg Nampa— Resource Planning 
Unlimited (208) 883-1806 / 
rpu@turbonet.com 

Basic Taxes 
for Small Biz 
& Home-
Based Biz 
Spokane SRBC    
(509) 459-4118  
www.bizstreets
pokane.com 

Growing your 
Biz with a Da-
tabase-Driven 
E-mail Cam-
paign Ontario 
BizCenter  
(541) 881-8822  
ext. 407 or 281 
http://
common-
spot.tvcc.cc/
Academics/
BizCenter 

Idaho AGC Supervisory Trg Program:  
Managing the Project: The Supervi-
sor's Role Boise (208) 344-2531 
www.idahoagc.org 

Idaho AGC Supervisory Trg Pro-
gram: Productivity Improvement 
(contact info above) 

Idaho AGC Supervisory Trg Program: 
General & Specialty Contractor Dy-
namics (contact info above) 

Having problems finding the right kind of training? 
Contact DBE Supportive Services. We’re very good at 
hunting things down! 

Selling to the Government! (Plus how to become certified as 
a DBE) — also known as the annual Lizapalooza. Includes the 
SBA, Idaho Division of Purchasing, and the Idaho Business 
Network. Twin Falls, Pocatello & Idaho Falls. Call or e-mail us 
for details, or watch your mailbox or our website for the flier. 

www.idahosbdc.org
www.idahoagc.org
www.idahosbdc.org
www.bizstreetspokane.com
www.csi.edu/support/ISBDC
www.idahosbdc.org
http://commonspot.tvcc.cc/Academics/BizCenter
www.idahosbdc.org
www.idahosbdc.org
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The Small Business Legal 
Clinic (SBLC) in the Uni-
versity of Idaho's College of 
Law is providing legal aid to 
businesses that are starting 
up, growing, redefining or 
just looking for ways to 
expand their bottom line. 

The clinic's mission is to 
provide hands-on experi-
ence to third-year law stu-
dents and help small busi-
nesses at a critical time in 
the start-up phase of their 
operations.  

Client work is done by stu-
dents under the close supervision of a 
faculty member with substantial experi-

ence in private law prac-
tice. No litigation or con-
tested proceedings are 
handled. 

Businesses that "graduate" 
from the clinic then use 
private law firms for ongo-
ing legal services.  

The SBLC operates in part-
nership with the Idaho 
Small Business Develop-
ment Center at Boise State 
University. 

For more information, visit 
www.law.uidaho.edu 
(choose “Clinical Pro-

grams” in the left-hand column.) 

contracting industry. This should not 
imply an end to ITD’s efforts to build 
a successful minority and female 
contracting community. It does 
mean a new direction for ITD’s im-
plementation of the Federal DBE 
Program that will require time and 
resources to be successful. 

Last month, the final report and recom-
mendations were finalized and pub-
lished. This month, ITD’s EEO staff will 
begin working with one or more work 
groups made up of ITD staff, AGC mem-
bers and DBE companies to go through 
the recommendations and decide which 
ones make the most sense to implement.  

Then they will be working on the actual 
process of getting approval for the 
changes and the final implementation. 
This process is will probably take several  
more months. 

So what should you do in the meantime? 
Well, first you’ll want to watch this news-
letter for regular updates.  

And then you start thinking of how 
this affects you. 

In the event that that ITD does discon-
tinue setting project-specific DBE goals, 
how will your business be affected? 
Have you been dependent on getting 
work on ITD federal-aid projects with 
goals? What kind of relationship do you 
have with prime contractors regularly 
bidding on ITD projects? 

And then you start strategizing. 

How can you strengthen your business 
to adjust to this change? Will you be 
amping up your marketing activities? 
Have you requested a $500 marketing 
grant from DBE Supportive Services? 

Are you going to pursue management 

(CHANGES, Continued from page 1) 

(Continued on page 5) 

Legal Aid for Small Biz 

 

DBE Offers WPCM Training & Certification  
ITD  Water Pollution Control 
Manager Certification: it’s 
required on all new ITD pro-
jects. This is a result of the 
2006 Consent Decree be-
tween the US Government 
and ITD.  

Because of it, all general con-
tractors are now required to 
provide a Water Pollution 
Control Manager (WPCM) on 
every project to perform 
weekly inspections. And this 
2-day ITD-approved certifica-
tion course satisfies those 
WPCM training requirements! 

The course fee is $300 per 
person, which includes 2 days 
of instruction, all course mate-
rials and refreshments (meals 
on your own).  

Certification will be awarded 
upon successful completion 
of the course and open-book 
exam. Be prepared for on-
site construction conditions 
on Day 2.  

Spring 2008 Dates and Lo-
cations (All classes run from 
8:00 AM to 5:00 PM both 
days):  

February 14 & 15—Nampa 
March 6 & 7— Idaho Falls 
March 27 & 28—Worley 

For a registration form, con-
tact Resource Planning 
Unlimited or DBE Supportive 
Services – we’d be happy to 
forward it to you. And re-
member, pre-registration is 
required seven days prior to 
the session! 

 

The workshops will 
be presented by 
Shelly Gilmore of 
Resource Planning 
Unlimited, Inc., a 
Moscow-based DBE. 
Shelly is a Certified 
Professional in 
Erosion and 
Sediment Control 
and an ITD-
approved instructor. 
Check out her 
website at http://
RPU.Palouse.net. 

The University of 
Idaho’s Legal Clinical 
Programs offer other 
services, too, such as 
their Tax Clinic (where 
students defend 
taxpayers in disputes 
with the Internal 
Revenue Service). 

www.law.uidaho.edu



This 2-day course offers certification to meet the recent Idaho Transportation Department (ITD)  
requirements resulting from the 2006 Consent Decree between the US Government and ITD.   
 
 


All general CONTRACTORS are now required to provide a Water Pollution Control Manager 
(WPCM) on specified projects to perform weekly inspections.   
 


This ITD approved certification course satisfies the WPCM training requirements.   


Training is brought to you by Resource Planning Unlimited, Inc.  Shelly Gilmore, a Certified Professional in  
Erosion and Sediment Control and an ITD approved instructor, will be conducting the training. 


   The course fee is $300 per person 
 Fee includes 2 days of instruction, all course materials, and refreshments (meals on your own) 
 Certification will be awarded upon successful completion of the course and open-book exam 
 Minimum class size of 20, maximum size of 40 students 
 Pre-registration is required 7 days prior to the session 
 Be prepared for on-site construction conditions on Day 2  


         Spring 2008 Dates and Locations   (All classes run from 8:00 AM to 5:00 PM both days) 
 


February 14 and 15  •  Nampa (Hampton Inn Suites at the Idaho Center: 5750 E. Franklin Rd) 
March 6 and 7         •  Idaho Falls (Holiday Inn Express: 2270 Channing Way) 
March 27 and 28         •  Worley (Coeur d’Alene Casino Resort Hotel: US Highway 95) 


Pre-registration is required 7 days prior to the session.   
 
(Please copy and fax this form for each attendant). 
 


Payment is required before the beginning of class.   
 
Name: _____________________________________________________   
 
Company: __________________________________________________ 
 
Address: ____________________________________________ 
 
City: _____________________________ State: _______ Zip: __________ 
 
Work Phone: ____________________  Email: __________________________________________ 
 
 


Which Session Will You Be Attending?   Nampa      Idaho Falls     Worley  


 


 
Method of Payment:         Credit Card (please call with card information prior to the session)       
(Payment is required before the                    Check will be sent prior to training      
           beginning of class)     


Registration Information 
 
Resource Planning Unlimited, Inc. 
Shelly Gilmore 
1406 East F Street 
Moscow ID 83843 
 


Phone: 208-883-1806 
 


Fax:  208-882-6738 
 


Email: rpu@turbonet.com 


Requirements for WPCM Certification Include: 
 


• Class attendance 
• Participation in the entire session, including a field demonstration 
• A passing grade on the written exam. 





EHealas
File Attachment
WPCM Flyer_Spring 2008_Update.pdf

EHealas
Note
Double-click on blue paperclip to download registration flier.

http://RPU.Palouse.net

DBE Marketing Grant Application

The Idaho Transportation Department’s DBE Supportive Services Office is offering grants of up to $500 for marketing activities and materials. If your grant application is approved, you may proceed with your marketing expenditures. Afterwards, submit the receipts or invoices to us for reimbursement. Expenditures can only be reimbursed only until September 30, 2008. Expenditures after that time will not be eligible. If you have not obtained pre-acceptance, your expenditures will not be reimbursed. 

DBE Contact: 






DBE Company: 






How much money are you requesting? 






What marketing activities or materials will you spend it on? (Please itemize)

Activity or Product/Service
Price

Vendor/Provider

What benefits will your business get from these marketing activities or materials (for example, more contracts or agreements awarded, number of “hits” on your website, number of calls from your ad, etc.)?


Have you engaged in these marketing expenditures in the past? 
  FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No


If “Yes”, what measurable benefits did you receive from them?

Overall Comments : 












Please return this survey to DBE Supportive Services

FAX (208) 332-7812 / e-mail: Elizabeth.healas@itd.idaho.gov / PO Box 7120, Boise, ID 83707

We will notify you when your application has been approved.

PAGE  



EHealas
File Attachment
DBE Marketing Grant Application.doc
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training which will help you run your staff, 
projects and finances with greater effi-
ciency and effectiveness? Have you re-
quested a $1,000 training grant from 
DBE Supportive Services? 

Have you thought about expanding into 
new areas of expertise in order to make 
your business more versatile and flexi-
ble? Or perhaps venturing into bidding 
on smaller contracts as a prime contrac-
tor rather than subcontractor? 

As you’re thinking about these issues, 
give some thought, too, about how DBE 
Supportive Services can help you 
achieve your goals.   

(CHANGES, Continued from page 4) 

On October 26, 2007, 
Charles Ostuni, Co-
Owner of Mohawk Milling 
and Sweeping, Inc., was 
sentenced to six months 
home confinement, 4 
years probation, and or-
dered to forfeit $990,000 
to the City of New York on 
charges of money laun-
dering conspiracy stem-
ming from the bribery of a 
New York City-contracted 
roadway construction 
inspector on a $16 million 
roadway milling contract.  

The investigation estab-
lished that from 2002 to 
2003, Mr. Ostuni, and 
other defendants con-
spired to bribe the road-

way construction inspector 
with approximately 
$25,000 in exchange for 
allowing them to over bill 
the City of New York ap-
proximately $1.4 million 
for more truck loads of 
material than were actu-
ally removed from the 
roadway milling job site.  

To date, the roadway in-
spector and two other de-
fendants involved in the 
scheme have pled guilty 
and more than $1.2 million 
has been ordered forfeited. 
The Federal Highway Ad-
ministration (FHWA) sus-
pended Mr. Ostuni and 
Mohawk Milling. 

Busted! Tales from the OIG 

Co-Owner of New York Construction Company Sentenced to 6 Months Home 
Confinement and Ordered to Forfeit $990,000 to the City of New York 

Tom Maydew, an Associate 
Business Consultant in the 
Idaho Small Business Develop-
ment Center (ISBDC)'s Poca-
tello office, received the Idaho 
Star Performer Award at the 
annual Association of Small 
Business Development Center's 
conference in September.   

Tom has been with the ISBDC 

for over 6 years and has pro-
vided consistent high quality 
consulting to the businesses in 
the Pocatello region.   

(If you're in the area, stop and 
congratulate Tom.  The Poca-
tello office is located up on the 
hill at 1651 Alvin Ricken Drive.) 

No loophole here! The Office of 
the Inspector General totally 
nailed them. 

 

Pocatello ISBDC Consultant is a Star! 

 

Tom Maydew 

The ISBDCs offer a great range of free or low-cost counseling and training to 
small businesses. Whether you’re thinking of starting a business or are seek-
ing help with growing or improving your business, the ISBDC staff can help 
you. Offices are located throughout the state in Post Falls, Lewiston, Boise, 
Twin Falls, Pocatello and Idaho Falls. Would you like to know more? Visit the 
ISBDC website at www.idahosbdc.org. 

No Change Affidavits 

This quick and easy form is for DBEs 
who either were initially certified — or 
completed their last full three-year re-
newal — since 2005.  

If no changes have happened since your 
last certification or renewal that would 
affect your firm’s eligibility for the 
program, just fill out the form, sign it, and 
have it notarized.  

HOWEVER: If you have had changes 
since your last certification or three-year 
renewal that would affect your ability to 
meet all DBE eligibility requirements — 
ones that you have not already alerted 
DBE Supportive Services about — you 
must attach an explanation of the 
changes, along with all supportive docu-
mentation. 

DBE Supportive Services will analyze 
what effect, if any, these changes have 
on your certification eligibility. 

(Continued on page 8) 

DBE Renewals due 
Next Month!  


Idaho Transportation Department


"No Change" Affidavit For Continuing 


DBE Certification in 2008

I, 





 

 , 









Name






Title



of 





















Firm Name


Mailing Address 





City



State

Zip 


Phone Number




Fax Number



Cell Number




E-Mail Address






Homepage Address:

do hereby swear that there have been no changes in my firm's structure or operations since my last certification or renewal by the Idaho Transportation Department that would affect my ability to meet all DBE eligibility requirements regarding size, disadvantaged status, ownership, or control found in 49 CFR 26. I certify that there have been no material changes to the information provided in that last application, except for those about which I have already notified the Idaho Transportation Department in writing. I also certify that my personal net worth, excluding equity in my primary residence and applicant business, does not exceed $750,000. In addition, I affirm that my firm continues to meet SBA business size criteria for small business concerns, and that my firm's average annual gross receipts over the previous three fiscal years do not exceed $20.41 million. 


My firm's gross receipts for 2006 were:  $

  



. I am enclosing a copy of my firm's 2006 tax return, with all schedules and attachments, to document this.


Owner’s Signature 







 Date:



  



NOTARY PUBLIC INFORMATION


State of






 }


County of






 }


On this 


 day of 



, 


, before me appeared











, to me personally known, who, being duly sworn,






Name


did execute the following foregoing affidavit, and did state that he or she was properly authorized by 








          to execute this affidavit and did so as his or her free act and deed.

   Name of Firm






Subscribed and sworn to before me this 


day of 




, 



SEAL



Notary Public 















Residing At









My Commission Expires 













EHealas
File Attachment
2008 Affidavit of No Change.doc

EHealas
Note
Double-click on blue paperclip to download No Change Affidavit Form

www.idahosbdc.org

DBE Training Grant Application

The Idaho Transportation Department’s DBE Supportive Services Office is offering grants of up to $1,000 for training designed to improve your business management skills. If your grant application is approved, you may proceed with your training expenditures. Afterwards, submit the receipts or invoices to us for reimbursement. Expenditures can only be reimbursed only until September 30, 2008. Expenditures after that time will not be eligible. If you have not obtained pre-acceptance, your expenditures will not be reimbursed. 

DBE Contact: 






DBE Company: 






How much money are you requesting? 






What training activities or materials will you spend it on? (Please itemize)

Class/Workshop/Conference
Price

Vendor/Provider

What benefits to your business are you expecting from this training?

Have you engaged in this type of training expenditures in the past? 
  FORMCHECKBOX 
  Yes
 FORMCHECKBOX 
  No


If “Yes”, what measurable benefits did you receive from them?

Overall Comments : 












Please return this application to DBE Supportive Services

FAX (208) 332-7812 / e-mail: Elizabeth.healas@itd.idaho.gov / PO Box 7120, Boise, ID 83707

We will notify you when your application has been approved.

PAGE  



EHealas
File Attachment
DBE Training Grant Application.doc
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US Department of Transportation & 
US Department of Labor  
EEO/Affirmative Action Requirements 

In order to assist companies who are required to fulfill civil 
rights requirements on federal-aid contracts/subcontracts in 
the amount of $10,000 or more, the Idaho Transportation 

Department’s EEO Office will be sponsoring training sessions at three locations 
in February and March. 

The training sessions are provided FREE OF CHARGE, and will cover information re-
garding US Department of Labor and US Department of Transportation EEO, Affirma-
tive Action and Veteran requirements on federal-aid projects. In those areas where it is 
applicable, information on Tribal Employment Rights will be provided. Information will 
also be presented on the services provided by the Community Council of Idaho and 
other organizations within the local area of the training.   

This year’s sessions will split into two segments:  
Construction Companies from 8:00am to Noon  
Consultant Companies from 1:00pm –5:00pm 

Coeur d’Alene 
February 7 

8:00 am to 5:00 pm  
ITD, District 1 
600 W. Prairie 

Boise 
March 6 

8:00 am to 5:00 pm  
ITD, District 3 
8150 Chinden 

Pocatello 
February 21 

8:00 am to 5:00 pm  
ITD District 5 
151 South 5th 

Construction Season is fast approaching — you can’t 
afford to miss these workshops!  

To register or for more information about the workshops,  
please contact Julie Caldwell at (208) 334-8458 / julie.caldwell@itd.idaho.gov 

or Debby McCarthy / debby.mcarthy@itd.idaho.gov at (208) 334-4442.  
To download the registration flier, visit www.itd.idaho.gov/civil/external.htm.  

Ready for your 

EEO Contract 

Compliance 

Review in 2008? 

2008 Safety Fest of 
the Great Northwest 

Hosts: Washington Group International; 
Occupational Safety and Health Admini-
stration (OSHA); Idaho AGC; State of 
Idaho, Division of Professional Technical 
Education 

Who’s Invited to attend: Contractors, 
small and large; Idaho VoTech Educa-
tors, any business required to follow 
OSHA standards; Anyone who desires to 
improve the safety performance of their 
business. 

Trade Show: Will be held on Monday & 
Tuesday, January 14th & 15th. 50 booths 
will be available at $100 per booth.  

Cost: $0.00 – all sessions are free 

Registration: To register on-line go to: 
www.wgint.com/conference/
safetyfest_08 

• Affordable Safety & Health 
Training Event for the education 
of the Northwestern Region’s 
front line workers, supervisors 
and managers of all levels 

• Designed to reduce hazards 
presently causing fatalities, 
injuries and illnesses 

• Emphasizes construction, 
general industry & mine safety 
and health 

• Classes in Spanish 

January 14—17, Boise 

www.wgint.com/conference/safetyfest_08
www.itd.idaho.gov/civil/external.htm
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You’re an ace at marketing. You can 
provide a quote or deliver a proposal like 
no one’s business. You know how to 
close the deal. So you’ve landed the 
contract, and you think you’re doing a 
great job on it. You finish the job. And?  

And the contracting agency or company 
is not interested in doing business with 
you again. What happened? 

What’s likely is the contracting officer or 
project manager had a completely differ-
ent take on your performance. It might 
have been something as minor as you 
not filling out the invoicing statements 
correctly, or more substantial misunder-
standings that you were completely un-
aware of. 

The patient is kind of dead at this point 
(although a post-mortem can be useful 
for you in future situations with other 

agencies or companies).  What you need 
to concentrate on is how to be more pro-
active in the future. 

Consider conducting regular informal 
performance assessments with the con-
tracting officer/project manager to get 
feedback.  

This not only gives you an excellent op-
portunity to correct glitches, mix-ups or 
misinterpretations, it also makes the con-
tracting officer/project manager more 
comfortable in bringing up problems or 
offering constructive criticism. 

Consider conducting a sort of “exit inter-
view”, too, where you can tie up any 
loose ends and wind up the contract or 
agreement with a flurry of good will and 
fellowship all round (applicable towards 
future purchases!).  And this takes you 
back to the beginning: marketing.  

Ignorance is Not Bliss for a Contractor 

Seeking ongoing feedback on your contract performance  

Examples of the “Can-Do Spirit” you find in foreign countries unhampered by 
regulatory agencies. Head protection! Scaffolding safety! Eye protection! (Kids, 
don’t try this at home.) 

Great Moments in Workplace Safety  

Photos shared by Steve 
“Kiwi” Hunt, Idaho AGC 
Education & Training Director. 

Difficulty in getting bonded? Get 
free hands-on help from a surety 
agent!  Visit www.itd.idaho.gov/
civil/pdf/bonding.pdf to download 
the brochure. But act fast — time is 
limited, and we will cancel any loca-
tions with no prior appointments.  

January 16, 17 & 18 
Coeur d’Alene, Boise, Pocatello 

Last Chance to make 
a One-On-One Bond-
ing Appointment 

Wondering what 
type of EEO– and 
Labor-Related 
posters you’re 
required to post in 
the workplace? 
Visit the US 

Department of Labor’s website at 
www.dol.gov/osbp/sbrefa/poster. You 
can even download the posters from this 
page! (Remember: NEVER pay for 
government posters. They are always 
available for free.) 

Did you know 
that the Idaho 
Department of 
Commerce & 
Labor’s Idaho 
Business 
Network offers 

Bid Matching as a free service to all 
Idaho firms who elect to receive bid 
match notices via e-mail? The IBN offers 
plenty of other services to Idaho 
businesses, too. To sign up, visit 
www.idahoworks.com and choose 
“Gov’t Contracting.”  

 

www.idahoworks.com
www.itd.idaho.gov/civil/pdf/bonding.pdf
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One-One-One 


Bonding  


Appointments for 


DBEs 


Difficulty in getting 


bonded? Get free 


hands-on help from a 


surety agent! 


Coeur d’AleneCoeur d’Alene  January 16January 16  


BoiseBoise  January 17January 17  


PocatelloPocatello  January 18January 18  


 







Company 


Mailing Address 


City/State/Zip 


Phone      Fax  


E-mail  


People Attending  


Location (circle one)   Coeur d'Alene  Boise   Pocatello 


Time Slot (circle one)        2:30-4:00pm  4:00-5:30pm  5:30-7:00pm 


Boise 
January 17 


AmeriTel Inn —Boise Towne Square 
7965 W. Emerald Street 


2:30pm-7:00pm 


Coeur d’Alene 
January 16 
AmeriTel Inn 


333 Ironwood Avenue 
2:30pm-7:00pm 


Pocatello 
January 18 
AmeriTel Inn 


1440 Bench Road 
2:30pm-7:00pm 


OneOne--OnOn--One Appointments will be available at these locationsOne Appointments will be available at these locations  


Your registration will be followed up with a confirmation letter. You will also be 
asked to fill out a short “pre-appointment survey” so Mary can get a “snapshot” 
of your situation beforehand, and bring appropriate documentation (such as fi-
nancial statements, etc.) 


DBEs, if you don’t make appointments, and we don’t get DBEs, if you don’t make appointments, and we don’t get 


enough signenough sign--ups, we’ll cancel the location! So if you’re inter-ups, we’ll cancel the location! So if you’re inter-


ested, please cal us as soon as possible to reserve your spot. ested, please cal us as soon as possible to reserve your spot.   


DBE Supportive Services is work-
ing with Mary Fauré of The Bond 
Shop of Everett, Washington to 
help DBE firms secure payment, 
performance and bid bonding in 
this new (tougher) financial climate. 
 
The Bond Shop is normally the 
surety used by the US Department 
of Transportation’s DBE Bonding 
Program for the Pacific Northwest. 
While the bonding program has 
been suspended for the past sev-
eral years, The Bond Shop is still 
very much committed to helping 
DBE firms with their bonding 
needs. That’s why Mary will be 
making herself available to meet 
one-on-one with DBEs in three lo-
cations. 
 
DBEs interested in making an ap-
pointment to meet with Mary in or-
der to secure bonding are urged to 
fill out this registration form as 
soon as possible and: 
 
Fax it to (208) 332-7812 or 
Mail it to DBE Supportive Services 
at PO Box 7129, Boise, ID 83707 or 
e-mail it to  
Elizabeth.healas@itd.idaho.gov. 


The Bond Shop is a division of Whitfield's 
United Insurance Agencies, Inc. 





EHealas
File Attachment
Bonding.pdf

EHealas
Note
Double-click on blue paperclip to download registration flier.

www.dol.gov/osbp/sbrefa/poster
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Remember! The first subscriber that submits complete and correct an-
swers to the Crossword wins a sweet prize.   

Three-Year Certification Renewals 

These are for firms whose last full certifi-
cation or three-year certification renewal 
was in 2005. The certification renewal 
application asks for updates on everything 
from ownership to Personal Net Worth.  

There will be a checklist attached of the 
documents that are necessary to send in 
with the application. Be sure that all 
items are included before mailing in the 
packet to us.  

After we receive your signed and 
notarized affidavits or certification re-
newal applications (with all needed at-
tachments), you will receive a 
certification letter and certificate for Cal-
endar Year 2008. 

All “No Change” affidavits and certifi-
cation renewal applications are due 
February 15, 2008 

Anyone who fails to provide their affidavit 
or certification renewal application in a 
timely manner “will be deemed to have 
failed to cooperate” according to DBE 
regulations, which may result in removal 
of certification.  

DBEs who have had their certifica-
tions removed will be required to un-
dergo the full application process 
again should they wish to have their 
certification restored.  

In the meantime, they will not be counted 
as certified DBEs in the State of Idaho.  

In other words, it’s really important that 
you submit these forms by the February 
15 deadline, or arrange for an extension. 

If you have any questions about your “No 
Change” Affidavit or three-year certifica-
tion renewal application, call DBE Sup-
portive Services at (208) 334-4442, or 
toll-free at (800) 634-7790.  

(RENEWALS , Continued from page 5) 
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5. suspended owner
7. ITD's specifications
10. non-ITD listing e-mails
11. pictured president
13. bridge Steel
15. renewal year
16. Small Business Clinic

Across

Down
1. Pangilinan
2. approved certifier
3. goods & services section
4. yearly deadline
6. Idaho star
8. mitigation planner
9. last chance appointment
12. baron
14. historical downtown building

By 
Debby McCarthy 

EHealas
Note
Double-click on blue paperclip to download three-year renewal application.
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DISADVANTAGED BUSINESS ENTERPRISE (DBE)

2008 THREE-YEAR RENEWAL APPLICATION


ITD’s DBE Plan requires all DBE-certified firms to submit renewal applications every three years. Since you either first certified or last submitted a certification renewal form such as this one three years ago, you are now due to fill out a new one. Please answer all the questions listed on this application. If a question is not applicable to the ownership configuration, independence or business structure of your firm, mark "N/A” or “No Change”. It is not necessary to include duplicates of previously provided documentation. If additional space is required, use continuation sheets. All materials submitted to this office will be kept strictly confidential.


PLEASE NOTE! THE COMPLETED RENEWAL APPLICATION MUST BE SUBMITTED AND/OR POSTMARKED TO DBE SUPPORTIVE SERVICES BY FEBRUARY 15, 2008. If your renewal application does not meet this deadline, you “will be deemed to have failed to cooperate” according to DBE regulations, which may lead to removal of certification. 


A.
INFORMATION PROFILE:

1. Firm Name:      

2. Contact Person & Title:      

3. Business Location (Physical Address):      

4. Mailing Address (if other than above):      

5. Telephone Number: (     )
     

Fax Number: (     )
     

6. Cell Phone Number: :(     )
     

7. E-mail Address:
     

8. Homepage Address: 
     

B.
CURRENT OWNERSHIP: (Use additional sheets if necessary.)

		Owner’s Name

		Title

		% of Ownership

		Gender

		Ethnicity



		

		

		

		

		



		     

		     

		     

		     

		     



		     

		     

		     

		     

		     



		     

		     

		     

		     

		     





1.
Does this represent any change in the ownership configuration of your firm since your certification/previous three-year renewal?

 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes

 


If yes, new owners are required to provide:


· Gender Proof (Female owners must provide copy of photo ID)


· Ethnic Proof (Minority owners must provide documentation to substantiate ethnicity, i.e., birth certificate; tribal enrollment; naturalization certificate, etc.). 


· Proofs of capital contributions


· Résumés or work histories.


· For corporations: stock certificates and corporate ledger

· For partnerships: partnership agreement 

· For limited liability companies: LLC Operating Agreement

2. Submit a completed "Management Responsibilities" Form (attached). for EACH current owner and key person (“Key Person” is anyone working in the firm who has any level of authority in the areas listed on the “Management Responsibilities” Form). 


3. During the past 12 months, have any of the owners held jobs outside of the firm, or had involvement (ownership, board of directors, etc.) in any outside firms?
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
Yes


If yes, describe the nature of the outside employment (with what company, how many hours per week, and in what capacity); or describe the nature of involvement with the outside firm.

     

C.
CURRENT BUSINESS STRUCTURE:


1.  FORMCHECKBOX 
 Sole Proprietorship

 FORMCHECKBOX 
 Partnership
 FORMCHECKBOX 
 Corporation
 FORMCHECKBOX 
 Limited Liability Company


2.
Does this represent a change in your firm's business structure since your certification/previous three-year renewal? 
 FORMCHECKBOX 
 No

 FORMCHECKBOX 
 Yes




If yes, provide the following documentation: 

· Partnerships - a copy of the Partnership Agreement, to include all modifications.


· Corporations - copies of the Articles of Incorporation; Bylaws/Bylaw Amendments; all stock certificates showing ownership, to include canceled or transferred stock; stock ledger; and current Organization Chart. 


· For Limited Liability Companies, copy of Limited Liability Company Operating Agreement.


· If the business has changed from a partnership/ corporation/LLC to a sole proprietorship, provide documentation of former partner/owner’s buy-out.


3.
CORPORATIONS are to provide Board of Directors/ Shareholders Meeting Minutes from 2005 to date.


D.
TYPE OF BUSINESS:


1.  FORMCHECKBOX 
General Contractor
 FORMCHECKBOX 
Specialty Contractor
 FORMCHECKBOX 
Consultant 

 FORMCHECKBOX 
Service Provider


 FORMCHECKBOX 
Manufacturer


 FORMCHECKBOX 
Supplier


2.
Does this indicate a change in the type of your business since your certification/previous three-year renewal?



 FORMCHECKBOX 
No
 FORMCHECKBOX 
Yes

If yes, indicate current type of business below and provide a narrative explanation. Use additional sheets if necessary:

     

3.
Fully describe your line of business including areas you are licensed to perform. Summarize the way you would like to see your firm described in our Directory of DBE Firms. List out all the services that your firm has the equipment and capabilities for performing.


     

E. LICENSES AND EXPIRATION DATE:


Provide CURRENT and LEGIBLE copies of the following documents, if applicable.


· Public Works License


· Specialty Licenses or Certificates


· Professional License(s) or Registrations


· Commercial Driver's License


· ATSSA Traffic Control Supervisor Certifications


· Other Permits or Licenses


F.
CERTIFICATION BY OTHER STATES/AGENCIES:

Provide a copy of all CURRENT certification approval letters from other states and/or agencies (i.e., SBA 8(a) Certification, WBE/MBE Certification from other states). Non-Idaho firms must have current DBE certification in their home states in order to be renewed in the State of Idaho.


G.
OPERATIONS:

1. Attach a current equipment list.

2. Are there any changes in major work-related equipment owned by your firm since your certification/previous three-year renewal?
 
 FORMCHECKBOX 
No

 FORMCHECKBOX 
Yes


If yes, provide information about the new equipment, and attach copies of purchase agreements/invoices plus registrations, if applicable. Use additional sheets if necessary.


		Type of Equipment

		Purchased From

		Date of Purchase

		Purchase Price



		     

		     

		     

		     



		     

		     

		     

		     



		     

		     

		     

		     





3.
Have you sold or phased out any major equipment during the past year?

 FORMCHECKBOX 
No

 FORMCHECKBOX 
Yes

If yes, list the equipment below. Use additional sheets if necessary.


     

4.
Has there been any change in major work-related equipment leased by your firm since your certification/previous three-year renewal? 

 FORMCHECKBOX 
No

 FORMCHECKBOX 
Yes


If yes, provide information below and attach copies of lease agreements. Use additional sheets, if necessary.


		Type of Equipment

		Leased From

		Dates of Lease

		Lease Payment



		     

		     

		     

		     



		     

		     

		     

		     






5.
List all major projects/contracts your firm has worked on or completed for ITD in the last year. Use additional sheets, if necessary.



		Project Name

		Project Prime

		Contract Amount

		Work Description



		     

		     

		     

		     



		     

		     

		     

		     



		     

		     

		     

		     






6.
List all major non-ITD projects/contracts your firm has worked on or completed in the last year. Use additional sheets, if necessary.



		Project Name

		Project Owner 

		Project Prime

		Contract Amount

		Work Description



		     

		     

		     

		     

		     



		     

		     

		     

		     

		     



		     

		     

		     

		     

		     



		     

		     

		     

		     

		     





H.
TAX RETURNS:


1.
Provide copies both personal (for each owner) and business tax returns for 2006.




For business tax returns:


a.
Sole Proprietorships - both Form 1040 and Schedule C. Attach copies of all W-2s and all other schedules.


b.
Partnerships - personal tax returns for the principles (also attach copies of W-2s and all schedules), as well as the partnership tax return. 



c.
Corporations - each 5%+ owner’s personal tax return (also attach copies of W-2s and all schedules), and corporate tax return and schedules.


2.
Does the applicant firm have a parent corporation?

 FORMCHECKBOX 
No 

 FORMCHECKBOX 
Yes




If yes, provide tax returns showing the parent corporation's gross receipts for the past three years. (It is not necessary to provide copies of previously submitted tax returns.)


3.
Does the applicant firm have subsidiaries?

 FORMCHECKBOX 
No

 FORMCHECKBOX 
Yes



If yes, provide tax returns showing all subsidiaries' gross receipts for the past three years. (It is not necessary to provide copies of previously submitted tax returns).


I.
PERSONAL NET WORTH


Submit a Personal Financial Statement (attached) for ALL company owners claiming disadvantaged status. 


DBE THREE-YEAR RENEWAL DOCUMENTATION CHECKLIST


The following information must be submitted with your renewal application regardless of whether any changes occurred within your company in the last year.

 FORMCHECKBOX 

"Management Responsibility" Forms for all current owners and key personnel 


 FORMCHECKBOX 

Corporations: Board of Directors Meeting Minutes & Shareholder Meeting Minutes from 2005 to date.

 FORMCHECKBOX 

Copies of current licenses (Public Works, professional, business, etc.)

 FORMCHECKBOX 

Company federal tax return for the past year (2006) plus all schedules and attachments


 FORMCHECKBOX 

Personal federal tax return(s) for the past year (2006) plus all schedules and attachments

 FORMCHECKBOX 

Highway Construction Work Item Checklist (highway construction-related firms only)

 FORMCHECKBOX 

Current major equipment list.


 FORMCHECKBOX 

Personal Financial Statement(s)


 FORMCHECKBOX 

Application Affidavit, signed and notarized.

MANAGEMENT RESPONSIBILITIES FORM


(One sheet to be completed by each person who has any authority in any area of responsibility listed below. Make copies of this sheet as needed)

NAME:        TITLE:      

Race:         Sex        No. of hours per week working with this firm:       

		AREA OF RESPONSIBILITY

		Frequency of involvement:


A = Always


O = Often


S = Seldom


N = Never

(Circle One)

		Final Authority without consulting others?


(Circle One)

		Years of experience performing this responsibility

		Percent of work hours spent in this responsibility*



		Setting policy on scope of business

		A   O   S   N

		YES     NO

		     

		     



		Signing payroll & business checks

		A   O   S   N

		YES     NO

		     

		     



		Signing loans and contracts

		A   O   S   N

		YES     NO

		     

		     



		Financial decisions: investments, loans, etc.

		A   O   S   N

		YES     NO

		     

		     



		Office/business management (bookkeeping, payroll, insurance, etc.)

		A   O   S   N

		YES     NO

		     

		     



		Marketing, sales, bid solicitation

		A   O   S   N

		YES     NO

		     

		     



		Estimating; contract negotiations

		A   O   S   N

		YES     NO

		     

		     



		Major purchase decisions, i.e., equipment, etc.

		A   O   S   N

		YES     NO

		     

		     



		Hire/fire management personnel, including field supervisors

		A   O   S   N

		YES     NO

		     

		     



		Supervision of field operations

		A   O   S   N

		YES     NO

		     

		     



		Performing field operations

		A   O   S   N

		YES     NO

		     

		     



		

		* COLUMN TOTAL MUST EQUAL 100%





AP = Asian/Pacific Islander; AI = Asian Indian; NA – Native American; B = Black; C = Caucasian;


H = Hispanic; O = Other (please specify)


HIGHWAY CONSTRUCTION WORK ITEM CHECKLIST


Please check the construction work items below that your firm has the independent expertise, equipment and licensure to perform or provide. (Note: your firm must own, lease-to-buy, or long-term lease at least 50% of the total equipment in question.)  Check only the items in areas your company is already certified. DBE Supportive Services will use information from this list and from your file in determining the areas of work in which your firm will be eligible. If you wish to document your firm’s expansion into new areas of expertise this year, contact DBE Supportive Services for instructions.


NOTE: Prime Contractors seeking to solicit DBEs for sub-bids will be provided with special listings generated from these determinations.


EARTHWORK


· 201
Clearing & Grubbing


· 202
Selective Removal of Trees or Stumps

· 203
Removal of Obstructions


· 204
Obliteration of Old Road


· 205
Excavation & Embankment


· 206
Haul


· 207
Stripping Materials Deposits


· 208
Interceptor Ditches


· 209
Small Ditches


· 210
Structures Excavation & Compacting



Backfill


· 211
Source Reclamation


· 212
Erosion & Sediment Control


· 213
Topsoil


· 214
Roadside Cleanup


BASES


· 301
Granular Subbase


· 302
Emulsion Treated Base


· 303
Aggregate Base


· 304
Reconditioning


· 306
Rolling


· 307
Open-Graded Rock Base (Rock Cap)



SURFACE COURSES AND PAVEMENT


· 400
Application of Asphalt


· 401
Tack Coat


· 402
Prime Coat


· 403
Seal Coat


· 404
Surface Treatment


· 405
Plant Mix Pavement


· 406
Road Mix Pavement


· 407
Scrub Coat


· 408
Fog Coat


· 409
Portland Cement Concrete Pavement

· 411
Urban Concrete Pavement


· 412
Plant Seal Mix

STRUCTURES


· 501
Structures


· 502
Concrete


· 503
Metal Reinforcement


· 504
Structural Metals


· 505
Piling


· 506
Prestressing Concrete


· 507
Bearing Pads & Plates


· 508
Corrugated Plate Pipe


· 510
Concrete Overlay

· 511
Concrete Waterproofing Systems


· 512
Gabion Structure


INCIDENTAL CONSTRUCTION


· 601
Conduits, General


· 602
Culverts


· 603
Pipe Siphons


· 604
Irrigation Pipe Lines


· 605
Sewers


· 606
Pipe Underdrains


· 607
Embankment Protectors


· 608
Aprons For Pipe


· 609
Minor Structures


· 610
Fences


· 611
Cattle Guards


· 612
Guardrail


· 613
Sidewalks


· 614
Urban Approaches


· 615
Curb & Gutter


· 616
Signs & Sign Supports


· 617
Delineators & KM(MI) Posts


· 618
Marker Posts, Witness Posts & Street



Monuments


· 619
Illumination


· 620
Planting


· 621
Seeding


· 622
Precast Concrete Headgates


· 623
Concrete Slope Paving


· 624
Riprap


· 625
Joints


· 626
Construction Traffic Control Devices


· 627
Painting


· 628
Snow Poles


· 629
Mobilization


· 630
Flagging & Pilot Cars


· 631
Construction Maintenance During



Winter Suspension


· 632
Removal of Bridge Deck Concrete


· 634
Mailbox


· 635
Anti-Skid


· 640
Construction Geotextile


· 656
Traffic Signal Installation


MATERIALS


· 701
Portland Cement


· 702
Asphalt


· 703
Aggregates


· 704
Joint Fillers & Sealers


· 706
Pipe


· 707
Paint


· 708
Metals


· 709
Concrete Curing Materials & Admixtures

· 710
Timber & Preservatives


· 711
Miscellaneous


· 712
Signing Materials


· 713
Illumination Materials


· 714
Fly Ash

· 715
Gabion & Revet Mattress

· 718
Geotextiles


PERSONAL FINANCIAL STATEMENT


[image: image2.png]U.S. SMALL BUSINESS ADMINISTRATION
As of _______________, __________

		Complete this form for: (1) each proprietor, or (2) each limited partner who owns 20% or more interest and each general partner, or (3) each stockholder owning 20% or more of voting stock, or (4) any other person or entity providing a guaranty on the loan.



		Name

		Business Phone 



		Residence Address

		Residence Phone



		City, State, & Zip Code



		Business Name of Applicant/Borrower



		ASSETS

		(Omit Cents)

		LIABILITIES

		(Omit Cents)



		Cash on hands & in Banks

		$

		Accounts Payable

		$



		Savings Accounts

		$

		Notes Payable to Banks and Others (Describe in Section 2)

		$



		IRA or Other Retirement Account

		$

		Installment Account (Auto)  


Monthly Payment $_______

		$



		Accounts & Notes Receivable

		$

		Installment Account (Other) 


Monthly Payment $_______

		$



		Life Insurance--Cash Value Only (Complete Section 8)

		$

		Loans on Life Insurance

		$



		Stocks & Bonds  (Describe in Section 3)

		$

		Mortgages on Real Estate  (Describe in Section 4)

		$



		Real Estate  (Describe in Section 4)

		$

		Unpaid Taxes  (Describe in Section 6)

		$



		Automobile--Present Value

		$

		Other Liabilities  (Describe in Section 7)

		$



		Other Personal Property  (Describe in Section 5)

		$

		Total Liabilities

		$



		Other Assets  (Describe in Section 5)

		$

		Net Worth

		$



		Total   

		$

		Total   

		$



		Section 1.  Source of Income

		

		Contingent Liabilities

		



		Salary

		$

		As Endorser or Co-Maker

		$



		Net Investment Income

		$

		Legal Claims & Judgments

		$



		Real Estate Income

		$

		Provision for Federal Income Tax

		$



		Other Income (Describe Below)*

		$

		Other Special Debt

		$



		Description of Other Income in Section 1.



		



		* Alimony or child support payments need not be disclosed in "Other Income" unless it is desired to have such payments counted toward total income.



		Section 2. Notes Payable to Bank and Others (Use attachments if necessary.  Each attachment must be identified as a part of this statement and signed.)



		Name & Address of Noteholder(s)

		Original Balance

		Current Balance

		Payment Amount

		Frequency (monthly, etc.)

		How Secured or Endorsed


Type of Collateral



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		





		Section 3.  Stocks and Bonds. (Use attachments if necessary. Each attachment must be identified as a part of this statement and signed). 



		Number of Shares

		Name of Securities

		Cost

		Market Value


Quotation/Exchange

		Date of 


Quotation/Exchange

		Total Value



		

		

		

		

		

		



		

		

		

		

		

		



		

		

		

		

		

		



		Section 4. Real Estate Owned.
(List each parcel separately. Use attachment if necessary. Each attachment must be identified as a part of this statement and signed.) 



		

		Property A

		Property B

		Property C



		Type of Property

		

		

		



		Address




		

		

		



		Date Purchased

		

		

		



		Original Cost

		

		

		



		Present Market Value

		

		

		



		Name & Address


of Mortgage Holder

		

		

		



		Mortgage Balance

		

		

		



		Amount of Payment per Month/Year

		

		

		



		Status of Mortgage

		

		

		



		Section 5.  Other Personal Property and Other Assets. (Describe, and if any is pledged as security, state name and address of lien holder, amount of lien, terms of payment and if delinquent, describe delinquency.) 



		



		Section 6. Unpaid Taxes. (Describe in detail, as to type, to whom payable, when due, amount, and to what property, if any, a tax lien attaches.)



		



		Section 7. Other Liabilities. (Describe in detail.)



		



		Section 8. Life Insurance Held. (Give face amount and cash surrender value of policies -- name of insurance company and beneficiaries.)



		



		I authorize SBA/Lender to make inquiries as necessary to verify the accuracy of the statements made and to determine my creditworthiness. I certify the above and the statements contained in the attachments are true and accurate as of the stated date(s). These statements are made for the purpose of either obtaining a loan or guaranteeing a loan. I understand FALSE statements may result in forfeiture of benefits and possible prosecution by the U.S. Attorney General (Reference 18 U.S.C. 1001).



		Signature:

		Date:

		Social Security Number:



		Signature:

		Date:

		Social Security Number:



		PLEASE NOTE:
The estimated average burden hours for the completion of this form is 1.5 hours per response. If you have questions or comments concerning this estimate or any other aspect of this information, please contact Chief, Administrative Branch, U.S. Small Business Administration, Washington, D.C. 20416, and Clearance Office, Paper Reduction Project (3245-0188), Office of Management and Budget, Washington, D.C. 20503. PLEASE DO NOT SEND FORMS TO OMB.





AFFIDAVIT

“The undersigned swears, under penalty of perjury, that the foregoing statements are true and correct and include all material information necessary to identify and explain operations of:


(Name of Firm)                             
                                                                      
               , as well as the ownership thereof. Further, the undersigned understands to provide through the prime contractor, or, if no prime, directly to the grantee current, complete and accurate information regarding actual work performed on the project, the payment therefore and any proposed changes, if any, of the foregoing arrangements and to permit the audit and examination of books, records, and files of the named firm. Any material misrepresentation will be grounds for terminating any contract which may be awarded and for initiating action under federal or state laws concerning false statements.”


(If, after filing this request for certification and before the work of this firm is completed on the contract covered by this regulation, there is any significant change in the information submitted, you must inform the Idaho Transportation Department’s EEO Office immediately.)


Signature 






 Title 








Printed Name 





 Date Signed 






CORPORATE SEAL


Date









State of 








County of








NOTARY


On this 


 day of 



 200      , before me appeared


(Name)









 to me personally known, who being sworn, did execute the foregoing affidavit, and did state that he/she was properly authorized by 


(Name of Firm)











 

to execute this affidavit and did so as his/her free act and deed.


SEAL







Notary Public 





  

Residing At 






  

Commission Expires 
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For the quickest, most complete 
notification of these projects as they are 
put out for bid, visit ITD’s Contractor 
Information Page a 
www.itd.idaho.gov/design/
contractors/contrinfo.htm  

This excellent resource features Notice 
to Contractors, which alerts you to all 
upcoming federal-aid and state highway 
construction projects let through ITD, and 
list specific details and quantities, the 
names of resident engineers, and a brief 
description of the work to be performed.  

Also included is: Quarterly Bidding 

Forecast, Planholder Lists (updated 
daily), Bid Result and Bid Abstract 
Information, and Contract Award 
Information. This information is FREE 
online.  

However, if you don’t have Internet ac-
cess, you can also subscribe to ITD's 
Notice To Contractors by calling (208) 
334-8430 (1-800-732-2098 within Idaho). 
There’s an annual $35 fee to cover 
postage fees. 

Please note: this will be the last year 
Notice to Contractors will be mailed. 
Starting in 2008, they will be online only.   

ITD HIGHWAY CONSTRUCTION PROJECTS  

Gooding, Main Street,  c.1910. 

Free Non-Bidder’s Plans & Specs For DBEs 

Idaho-Certified DBEs: remember to call DBE Supportive Services at (208) 334-4442 for 
free non-bidder’s ITD Plans & Specifications if interested in bidding as a subcontractor. 
Limit of ONE set of plans per project per DBE firm. A DBE Non-Bidders Plan Holders 

list can be found at www.itd.idaho.gov/civil/planholders.htm 

That’s because we aren’t 
setting individual DBE pro-
ject goals at this time! 

As we discussed in past issues of 
The DBE News, a 2005 Ninth Circuit 
Court of Appeals decision (Western 
States Paving Co. v. State of Wash-
ington Dept. of Transportation) has 
prompted all states affected by this 
ruling to pursue their DBE goals 
through race/gender-neutral means 
until they have the results of a dis-
parity study. Keep watching this 
newsletter for further developments. 

Not all of ITD’s projects open for 
bid are directly highway-related. 
Check out www.itd.idaho.gov/
business/business.htm (Bid & 
Contract  Information— 
ITD Goods & Services) 

for bid openings on maintenance 
buildings, rest areas, sand sheds, 
mowing, and other services 
posted by ITD’s Purchasing 
Section. And here’s the great part: 
these notices now are hyperlinked 
to their plans and specifications!  

Don’t See Any DBE Goals 
On ITD Projects? 

They’re only available to our DBEs 
through weekly e-mails. (Much faster & 
more timely!)  If you’re a DBE and would 
like to receive these, please contact us 
so we can add you to our distribution list.  

District 1  Coeur d'Alene  (208) 772-1200 
District 2  Lewiston  (208) 799-5090 
District 3  Boise  (208) 334-8300 
District 4  Shoshone  (208) 886-7800 
District 5  Pocatello  (208) 239-3300 
District 6  Rigby   (208) 745-7781  

Project-Related Questions? Looking for the Non-
ITD Projects Listings? 

www.itd.idaho.gov/business/business.htm
www.itd.idaho.gov/design/contractors/contrinfo.htm
www.itd.idaho.gov/civil/planholders.htm


We’re on the Web! Visit us at www.itd.idaho.gov/civil/dbeforms.htm for a 12-month archive. 

The Idaho Transportation Depart-
ment (ITD) is committed to compli-

ance with Title VI of the Civil 
Rights Act of 1964 and all related 

regulations and directives. ITD 
assures that no person shall on the 

grounds of race, color, national 
origin, gender, age, or disability be 

excluded from participation in, be 
denied the benefits of, or be other-

wise subjected to discrimination 
under any ITD service, program, or 

activity. The department also as-
sures that every effort will be made 

to prevent discrimination through 
the impacts of its programs, poli-

cies, and activities on minority and 
low-income populations. In addi-

tion, the department will take rea-
sonable steps to provide meaning-
ful access to services for persons 
with Limited English Proficiency. 

ITD & TITLE VI Our congratulations to Dave Aspitarte, president of Bionomics 
Environmental, Inc. on his newly-completed office building in Ea-
gle. Dave: you’re a property baron now! Also to Barbara Perry 
Bauer and Elizabeth Jacox of TAG Historical Research & Con-
sulting for their swank new office space in the (historical, of course) 
Idaho Building in downtown Boise.  

First Class Mail 
US Postage Paid 

Boise, Idaho 
Permit No. 143 

Idaho Transportation Department 
EEO Office—DBE Supportive Services 
PO Box 7129 
Boise, ID 83707-1129 

To see our complete DBE Directory, visit on-line at 
www.itd.idaho.gov/civil/dbeforms.htm. This listing is updated to 

our website on the first workday of every month. Hard copy versions 
of the directory, updated each quarter, are also available by request.  

www.itd.idaho.gov/civil/dbeforms.htm
www.itd.idaho.gov/civil/dbeforms.htm
www.bionom.com
www.taghistory.com



